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1.06mue nonoxeHns
1.1. Hacrosmee ITomoxkeHue cocTaBieHo B COOTBETCTBHU ¢ DenepaabHeIM 3ak0oHOM PD “06
obpasoBanuu”, B P® No 273-p3 ot 29.12.2012”, Vcrasom YUPEXICHUS, HE IPOTHBOPEUUT
I'paxxaanckomy u TpynoBomy xonexcam P,
1.2. CoBer TpymoBoro xomiekTupa (nanee - CTK) sBmstercs BBIOOPHBIM, IIOCTOSHHO JNENCTBYIOIIMM
OPratOM JIeMOKPAaTHYECKOH CHCTEMBI YIpaBIEHHS, OCYLIECTBIMIONAM CBOMH Gyskuuu u npasa or
MMEHH BCETO TPYAOBOTO KOJUIEKTUBA yUIPEXK/ICHHS.
1.3. B cBoeit mearemsroctn CTK PYKOBOACTBYETCSl TPYIOBBIM 3aKOHOIATEIHCTBOM POCCHIHCKOM
Qenepauuu, YCTaBoM yupesxIeHns, TaHHbM [Tonoxxenunem.
1.4. CTK pa6oraet mo YTBEPXICHHOMY WM IUIaHY, KOTOPBIHA JOBOIUTCS JO CBEEHHS BCEX WIEHOB
TpYZOBOrO KoIeKTHBa. Hapsaay ¢ Bompocamu, IIPETyCMOTPEHHBIMH IIJIAHOM pabOTEI, 10 HHUIHATURE
aIMHHACTPAllMH, OOIIECTBEHHBIX OpraHH3aLMi, CTPYKTYPHBIX INOJApa3fENeHUu, OTAEIbHBIX YJICHOB
TPYROBOTO KOJIEKTHBA MOTYT PaCCMaTPHBATLCA H APYTHE BOIIPOCHI.
1.5. B cBoeit nesremsHoctH CTK TMONOTYETEH 00IeMy COGPaHHIO TPYIOBOrO KOJICKTHBA
YUPEXICHHMSI.
1.6. Ha 3acenanns CTK moryt TIPUIIIAIIATBCS TUPEKTOP, 3aMECTHTEIIH AUPEKTOPa, 3aMHTEPECOBAHHEIE
JIMNa, CIEeHAIHCTBI-KOHCY/IbTAHTHI.
1.7. Tlo paccmaTtpuBaeMbiM Bonpocam CTK BeiHOCHT pemenwus, KOTOPBIE CUHTAIOTCS NPUHATBHIMY,
CCIIA 33 HUX NPOTOJIOCOBATIO GOJBIIMHCTBO [IPHCYTCTBYIOLIMX UICHOB CTK, npu paBeHCTBe ros0cos
npencenarens CTK uMeer qonmonuuTenbHbIH rosoc,
1.8. Pemenns CTK sBistorcst o6s3aTebHbIMMU AL BBITIOJIHEHUS aJMUHUCTPAUe yupexneHus u
“ICHAMHU TPY/IOBOT'O KOJUIEKTHBA M MOTYT GBITh OTMEHEHBI TOIBKO OOIIHM cobpaHHeM KOJIJIEKTHBA.
1.9. Tlo obcyxnaemev Bompocam Bemercs TIPOTOKOJI, KOTOPBI MOANMCBHIBACTCS MpeAcenaTelieM 1
cexperapeM. CozepikaHue IPOTOKOMA JOBOIUTCS 110 CBEIEHHS YICHOB TPYI0OBOT'O KOJIIEKTUBA.
2. 3apaun CTK
2.1. OGecrnieuenne B3auMOmEHCTRHS AIMHHHCTPALIMK  yUPEKACHHS. € TPYHOBBIM KOJUIEKTHBOM,
OTACJIBHBIMU paOOTHUKAMHU.
2.2. Pa3BuTHE camoOympaBieHHS W TBOPYECKOH HHHLMATUBBI PabOTHUKOB, MOOGWIM3AIMS CHII
KOJUICKTHBA HA PEIICHUE [1eJarOrHYECKUX, HAYYHO-TEXHHIECKHX 1 COLMATTbHO-9KOHOMHYECKHX 3a/1aY,
YCHIICHAE OTBETCTBEHHOCTH KOJUIEKTHBA 32 KOHEUHBIE PE3YIbTaThI paboTEI.
3. Ilopsinox popmupoBanus u periaamenT padorsl CTK
3.1. Unenrr CTK BrIGupatoTcs Ha obIiem COOpaHMH TPYHOBOrO KOJUIEKTHBA CPOKOM Ha IISITH JIET.
CoGpanme pelraet BOIPoC 0 KOIHIECTBEHHOM COCTABE CTK. Bee unenst CTK us6uparores Ha PaBHBIX
npasax. B CTK He u36uparorcs Bpemennbre pabGOTHUKH, BHEIIHHE COBMECTHTETH.
3.2. Cobpanne Tpym0OBOrO KOJUIEKTHBA CUHTAETCS IIPaBOMOYHBIM, €CIIM B HEM Y4YacTByeT Golee
TOJIOBUHEI OOIUETO YHCIIa WICHOB KOJUIEKTHBA, TIpH 3TOM IOJKHBI IIPHCYTCTBOBAThH MPEICTABHTENH
BCEX NOAPA3IEICHUHN yUpeKIECHHSL.
3.3. CTK umMeer BHYTpeHHIOI0 CIPYKTYPY, 9JIMEHTaMH KOTOPOH SIBIISIOTCS: MpeJICe1aTeb, CEeKpeTaph,
KOMHCCHH (IIOCTOSIHHBIE 1 BpeMeHHbIe), wienbl CTK.
3.3.1. Tlpexncenarens CTK:



- BCIET OPraHU3alMOHHYIO, OIIEPaTHBHYIO paboTy IO TEKYIIUM BOIPOCAM, OPraHU3yeT NeATeHHOCTD
CTK B nporecce ero 3aceanus;
- paspabatbiBaet mwiaH pa6oTsr CTK, BeiHOCHT ero Ha yrBepxknenue CTK;
- BBIZACT ONEPATHBHbIC 3a/laHUs, OCYLIECTBIIAET KOHTPOJIb X0 MOArOTOBKH BOIPOCOB K 3aCENaHHIO
CTK;
- obecnieynBaet riacHocTh pabothl CTK U BBIIONHEHHE €TI0 peleHHit;
-IIpe/iaraeT Ha YTBEPHKACHHE KaHIUIaTypy CEKpeTaps;
- IOKJIafibIBaeT 001eMy cOOpaHHIO TPYAOBOTO KOJUIEKTHBA pe3ynbTaThl AestensHoctd CTK.
3.3.2. Cexperaps:
- OCYILIECTBIISIET AEJIONPOU3BOCTBO, BEAET IPOTOKOJIBI COOpaHHil;
- BEJIET y4eT BBIIOJIHEHHUs o0s3anHocTei wienamu CTK;
- BBINOJIHAET nopy4denus npexacenarens CTK.
3.3.3. Paboune xomuccuu:
- o6pasytorcst u3 wieno CTK nyis opranusauuu paGoTh O OT/IEBHBIM HalIPABICHHSM AESTEIBHOCTH
YUYPeXICHUs (IPOU3BOICTBEHHO-XO03AHCTBEHHOM, CIIOPTHBHO-MACCOBOM, 0310POBUTENBHOM 1 ap.).
3.3.4. Unens: CTK
- IPHHUMAIOT y4acTHE B PELICHUH BOIIPOCOB BEIHOCUMBIX Ha 0OCYKIECHHE;
- BBIIIOJIHAIOT Pa30BhIe IOPYUYECHHS,
- BHOCAT Ha paccMoTpenre CTK mpenioxkenus, Kacaroumecs sXu3H1 TPYI0BOIO KOJLUIEKTHBA,
- noquuHsAIoTCs pemeHusM CTK.
3.5. Ilpyn HeBBHINONHEHHH CBOMX O0S3aHHOCTEH, yTepe JoBepsis Koyutektusa, wieH CTK MOxkeT GbITh
AOCPOUHO JIHIIEH CBOUX NOJHOMOYHMI. B ciyuae nocpounoro uckimovenus wiena CTK npencenarens
CO3BIBACT BHEOYEPENHOE OOLIee COOpaHHe KOJIEKTHBA MOAPAa3fENeHHs M IIPOBOJUT JIOBHIGOPHI
cocraa CTK. Jlro6o# unen CTK moxeT ObITh HOCPOYHO OTO3BAH pEIICHHEM OOIIEro cobpaHus
KOJIJIEKTHBA.
3.6. 3acenanus CTK npoBozsTes 1o Mepe HEOGXOUMOCTH, HE PEKe OJHOTO pasa B KBapTall.
3.7. [lupexTop yupexaeHHus BIpaBe npuocTanoButh pemenus CTK B Tom ClIy4ae, eClid UIMEeT MEeCTO
HapyIIeHHe IeHCTBYIOIIETO 3aKOHOAaTeIbeTBa Poceuiickon denepanu.

4. Komnerenuuss CTK
CoBet Tpy10BOr0 KOJUIEKTHBA BBIIIOHSET CIIEAYIONMHE (yHKIHH:
4.1. Ilpencrasiser u 3alUINAeT HHTEPECH! WIEHOB TPY0BOTO KOJUIEKTHBA BO B3aMMOOTHOIIEHHSX C
aIMHHHCTpalMe, paboToaaTeneM B 061aCTH TpyIOBOro Ipasa.
4.2. CopeiicTByeT Opranu3anuy Ge30MacHbIX YCIOBUH 06pazoBaTeILHOTO MPOLIECCa.
4.3. VuactByeT B pa3paboTKe JOKAIBHBIX aKTOB YYPEX/EHHsS, KACAIOUIMXCH MHTEPECOB TPYAOBOTO
KOJIEKTHBA, B TOM YHKCJI€ OILIATHI TPYAa, CTUMYJIUPYIOIINX BHIIJIAT.
4.4. CornacoBbIBa€T XapakTePHCTUKH W DELICHHsS aIMHHHCTPALMH O BBLIBHKCHHH KaHIUAaTyp Ha
HarpaxIeHusl.
4.5. Ocy1ecTBIsA€T KOHTPOITL 32 COOMOICHHEM paboTONATENEM, aIMUHHUCTPALIHEH YIPEKIECHUS HOPM
TPYIOBOTO IIpaBa.
4.6. OcyLIeCTBIISIET KOHTPOJIb 33 PABHIIBHOCTBIO PACXOI0BAHUS (DOH/IA 3apaGOTHOMN ILIATHL
4.7. IlpuHUMaeT MOTHBUPOBAHOE pEILICHHE (COIVIACOBAHME) IO BOIPOCAM CTUMYJIUPOBAHUS
COTPYAHHKOB II0 HTOraM MecsLa (IPOTOKOJIBHO)
4.8. Y4acTByeT B COCTaBJICHMH CMEThl H KOHTDOJIHPYET MpPAaBUIBHOCTH M CBOEBPEMEHHOCTH €€
UCIIOJIHEHHUSI.
4.9. OcylecTBIsSeT KOHTPOJL 3a MpPAaBUIBHOCTBIO BEIEHHS H XPAHEHHS TPYIOBBIX KHIDKEK
PabOTHHKOB, CBOEBPEMEHHOCTH BHECEHMs B HHX 3allMCel, B TOM YHCJIe TIPH TPHCBOECHHH HATPaj
KB ()HKALMOHHBIX KaTETOPHif 10 Pe3y/IbTaTaM aTTeCTAIHH.
4.10. CoBmectHO ¢ paGoTomaTenem U paGOTHHKAMH pa3pabaThIBAET MEPHI 110 3AIIUTE NEPCOHATBHBIX
JAaHHBIX paOOTHHUKOB.
4.11. Hampasnser yd4pemuTento 3asBlEHHE O HAPYLIEHWH pPYKOBOJMTENEM YUPEKACHHS, €ro
3aMECTHUTE/ISIMU 3aKOHOB U MHBIX HOPMAaTHBHBIX aKTOB O TPyJe, yClIOBU# KoieKTHBHOrO 10roBopa ¢
TpeGoBaHKEM O IPUMEHEHHH MepP JUCLHUILIMHAPHOTO B3bICKAHHS BILIOTH JI0 YBOJIbHEHHSL.



4.12. IlpeacTaBiasger W 3alUIIaeT npaBa pabOTHHKOB B KOMHCCHH 110 TPYJIOBBIM CIIOPaM U CYJIE.
4.13. OcymecTBiaseT KOHTPOJb 3a IPaBUIBHOCTBIO U CBOEBPEMEHHOCTBIO MPEIOCTABIICHHUS
pabOTHHUKAM OTIIYCKOB U MX OILIATHI.
4.14. YyactByeT B paboTe KOMUCCUHN YUPEKIEHHUS I10 TapUPHUKALUH, aTTECTAIIMH IT€1aroru4ecKux
pabOTHUKOB, aTTeCTAllMU pabOYNX MECT, OXpaHe TPyAa U APYTUX.
4.15. Ilo cornacoBaHuIO ¢ paboTOaTEIEM pacCMAaTPUBAET CJIEIYIOIIHNE BOIIPOCHI:
- PacTOpKEHME TPYLOBOIO I0r0BOpa ¢ pabOTHUKAMHU IO MHUIIMATHBE paboTomaTes;
- NpHBJIEYEeHHE PaOOTHUKOB K CBEPXYPOUHBIM paboTaM, paboTaM B BHIXOIHBIE U Ipa3IHHYHEIE JIHH ;
- paszneneHue paboyero BpeMEHHU Ha YacTH;
- 0YepeIHOCTH MPEIOCTABIEHHUS OTITYCKOB;
- IPUMEHEHHUE CUCTEM HOPMHUPOBAHUS TPYIa;
- YCTaHOBJICHHE NIEPEYHs JOJDKHOCTEH ¢ HEHOPMUPOBAHHBIM Pab0vUM THEM;
- CHATHE AUCLIMIUIMHAPHOTO B3BICKAHHUS 10 UCTEUYEHHSI OJJHOTO I'O/la CO JHS IPUMEHEHHUS,; -
YCTaHOBJIEHHE CPOKOB BBIILIATHI 3apabOTHOM ATl pabOTHHUKAM;
- IPYTHUe MO COTIACOBAHUIO CTOPOH.

5.0TBEeTCTBEHHOCTH
Bcro MOIHOTY OTBETCTBEHHOCTH 3a MPUHSTHIE PEIICHHs, KAYeCTBO U CBOEBPEMEHHOCTH BBHIMOJHEHHS
3ama4 ¥ QyHKiui, Bo3noxeHHbIX Ha CTK, HecyT mpexacenarens CTK, cekperapb, €ro 4ieHsl.

6. IToompennst
6.1. 3a opranuzanuio pabotsl CTK B TeueHne yueOHOro rosa npeaceaTeio MOXKET YCTaHABIHBAETCS
noriara u3 GoHIa MaTepUAIBHOTO CTHMYJIHPOBAHUS YUPEIKICHHS.
6.2. UYnenms: CTK, axTtuBHO paGoTaBimMe B TeYeHHEe Yy4eOHOTO TroJia, MOTYT MOOIIPSATECS
JOIOJIHUTENIBHBIM OIJIAYMBAEMBIM OTITYCKOM B KOJIMYECTBE 3-X KaJICHIAPHBIX JHEH, IPUCOSTHHIEMbBIX
K OCHOBHOMY €XKErOJJHOMY OTIIYCKY.



